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1. 	 PURPOSE. The purpose of this policy is to provide an in I guideline for the rental of 
City owned facilities. 


2. 	 ORGANIZATIONS AFFECTED. Departments assigned to coordinate the rental of City 
owned facilities. 


3. 	 REFERENCES 


BLMC 3.90.040: Revenue and Finance- Miscellaneous Fees, City Facility Rental; 

BLMC 12.12.055: Streets, Sidewalks and Public Places- Park Regulations, Fees Established; 

Ordinance Nos. 1500, 1544, and 1610. 



4. 	 DEFINITIONS 
4.1. Authorized Department. An authorized department refers to the department(s) that have 


been given responsibility to coordinate the rental of City facilities. 
4.2. Coordinator. Coordinator refers to the assigned staff member(s) that has been assigned to 


rent and coordinate facility rentals. 
4.3. Rental Form. Rental form refers to required forms and applications for rentals. 
4.4. Renter. Renter refers to an individual who has made application and provided payment for 


the use of City facilities. 


5. 	 RESPONSIBILITIES 
5.1. It is the responsibility of the assigned division(s) of the Administrative Services and Public 


Services Departments to administer and coordinate the rental of city facilities as assigned. 
The administration of the rental program includes: updating appropriate sections of the 
BLMC and policies, when necessary; adhering to this policy; verifying renter applicant 
status; completion of appropriate forms; calculation of fees and acceptance of payment, and 
coordination and update of rental calendars. 


5.1.1. 	Senior Center Staff will be responsible for the coordination and scheduling of the 
Senior Center Facilities. 


5.1.2. 	Public Services Department Staff (located in the Public Works Center) will be 
responsible for the coordination and scheduling of other City buildings and City 
parks. 
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6. STATEMENTS OF POLICY AND PROCEDURE 


6.1. General Statement. The City has made available, through the Bonney Lake Municipal 
Code (BLMC), certain city owned buildings and parks for rental by the public. Various 
staff members have been assigned the task of coordinating rental requests. The 
coordination of such requests will be on a first come, first serve basis and all requests will 
be given equal consideration. 


6.2. Available Locations for Rental The following locations are available for public 
use/rental: 
Senior Center Main Hall (includes kitchen usage) 
Public Works Center Meeting Room 
Justice & Municipal Center Council Chambers/Lobby Justice & Municipal Center 1st 
Floor Meeting Room/Lobby Public Safety Building Training Room 
Allan Yorke Park Sports Fields (1-4) Allan Yorke Park Picnic Shelter Cedarview Park 
Picnic Shelter 


6.3 	 Rental Procedures. A renter must submit an application to rent the desired facility and 
coordinate with a representative of the Public Services Department or Senior Center, as 
appropriate. All rental forms are located on the City's website and/or may be obtained at 
the Senior Center, Public Works Center, or Justice & Municipal Center during business 
hours. Upon application and payment by a renter, staff will coordinate the rental through 
the appropriate Outlook calendar. The renter should be given a receipt for their rental, a 
copy of the appropriate policy and contact information for the date of their rental. In 
addition, if the rental will require a building monitor, the coordinator will notify the Senior 
Services Manager so that a building monitor can be scheduled. 


6.4 Notification Procedures. In order to assist departments to maintain essential City business 
throughout the week, the coordinator of the event will need to notify departments that may 
be affected by a rental. The following should be notified: 
Large groups for park rentals: Assistant Superintendent and Crew Lead assigned to Parks 
Council Chambers or 1st Floor Meeting Room: Court Administrator 
Location requiring a Building Monitor: Senior Services Manager 


6.5 	 Building Monitor Duties. A building monitor is required for rental of City Buildings. If a 
City employee will attend the event, they may act as the building monitor at his/her sole 
expense. The assigned building monitor will be responsible to make note of the facility 
prior to the scheduled renter's arrival, enforcing the rules/regulations of the facility, and to 
ensure the renter has returned the facility to pre-use condition. A Facility Rental Checklist 
is required for each rental. The building monitor should note the pre/post-use condition of 
the building with the renter. In the event there is an issue with opening/closing of a 
building, the Senior Services Manager will be the primary point of contact. 


6.6 Building Items Available for Renter's Usage. The following items have been 
preapproved for renter usage at each building: 
Senior Center: Tables, chairs, 100-cup coffee maker (2), steam table, stovetop, oven, and 
dishwasher. 
Justice & Municipal Center: Tables, chairs, refrigerator, dishwasher, and audio/visual 
equipment. 
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Public Works Center: Tables, chairs, kitchen area (not to include dishes or other items 

placed in cupboards). 

Public Safety Building: Tables, chairs, whiteboards, and audio/visual equipment. 



7. ATTACHMENTS 
A.I Parks/Facility Rates And Rooms 
A.2 Parks/Facility Rental Application 
A.3 Parks/Facility Rental Policy 
A.4 Amusement Structures And Rides Regulations 
A.5 Facility Rental Checklist 
A.6 Senior Center Rental Policy & Application 
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City Facility Rental Rates and Rooms Available 

Per BLMC 3.90.040 



View photos of facilities on the Park and facility Rental Page on the City of Bonney Lake Website. 



Bonney Lake Justice & Municipal Center 
9002 Main Street, Bonney Lake, WA 98391 


Meeting Room #130 & Lobby 
Size/Occupancy: Meeting Room: Please contact us for details. 


Lobby: 246 standing; approximately 83 with tables & chairs (1,232 square feet) 
Equipment: ~v1ccting Room: Rectangular meeting table (l); chairs (10) 


Lobby: 36" round tables (3); chairs (12) 
Rental Rate: Standard: $250 Damage Deposit + $30 per hour Rental Fee 2-hour minimum 


Non-Profit*: $125 Damage Deposit + $25 per hour Rental Fee 2-hour minimum 
*Non-Profits not located within the City will be charged the Standard rate. 


Council Chambers & Lobby 
Size/Occ11pancy: Chambers· 101 maximum; approximately 3S with tahies & chairs (S 12 sq11are feet) 


Lobby: 246 standing; approximately 83 with tables & chairs (1,232 square feet) 
Equipment: Chambers: Rectangular tables (2 small, 2 large) & chairs (35) 


Lobby: 36" round tables (3); chairs (12) 
Rental Rate: Standard: $250 Damage Deposit + $40 per hour Rental Fee 2-hour minimum 


Non-Profit*: $125 Damage Deposit + $25 per hour Rental Fee 2-hour minimum 
*Non-Profits not located within the City will be charged the Standard rate. 


Bonney Lake Public Works Center 
19306 Bonney Lake Blvd, Bonney Lake, WA 98391 


PWC Meeting Room 
Size/Occupancy: 186 standing; approximately 62 with tables & chairs (930 square feet) 
Equipment: Tables & chairs. Please contact us for details. 
Rental Rate: Standard: $250 Damage Deposit + $30 per hour Rental Fee 2-hour minimum 


Non-Profit*: $125 Damage Deposit+ $20 per hour Rental Fee 2-hour minimum 
*Non-Profits not located within the City will be charged the Standard rate. 


Bonney Lake Public Safety Building 
18421 Veterans Memorial Drive, Bonney Lake, WA 98391 


PSB Training Room 
Size/Occupancy: 160 standing; approximately 80 with chairs; 25-50 with tables and chairs. 
Equipment: Rectangular training tables & chairs. Please contact us for details. 
Rental Rate: Standard: $250 Damage Deposit + $40 per hour Rental Fee 2-hour minimum 


Non-Profit*: $125 Damage Deposit+ $25 per hour Rental Fee 2-hour minimum 
*Non-Profits not located within the City will be charged the Standard rate. 


The City of Bonney Lake reserves the right to change or cancel any part of a rental agreement and 
the related scheduled activity. 


Per BLMC 3.90.040: Rental rates may be reduced by 50% if a member of the rental group is a city 
employee who agrees to serve as the building monitor at his/her sole expense, and is so approved in 
advance by the city. The Justice & Municipal Center rental rate shall be reduced by 30% if both the 
Chambers and Meeting Room facilities are rented simultaneously. 


The city may retain a portion of the damage deposit if rental activities require city staff to incur additional 
labor to return the facility to pre-use condition, even though there may have been no physical damage. 
Examples include but are not limited to: removal of balloons or other items caught in a ceiling fan, 
removing stains to carpet, general cleanup, trash removal. 
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City Parks & Buildings 
Facility Rental Form 


Administrative Services Department 


Organization Non-Profit* 0 Yes 0 No Non-profits located outside 


Bonney Lake are charged standard rotes. 


Applicant Name 


Address Phone 


City, State, Zip Cell 


Email Address 


Alternate Contact 


Facility Requested 
Allan Yorke Park D Main Shelter D Field 1 0Field 2 D Field 3 0Field4 


Cedarview Park 0Shelter 


Bringing An Amusement 


Structure/Ride-See Regulations D Yes D No At D Allen Yorke D Cedarview 


Justice & Municipal Center D Meeting Room #130/Lobby D Council Chambers/Lobby 


Public Works Center D Meeting Room 


Public Safety Building 0Training Room 


Event TypeFacility Date Day of Week Start Time End Time #of People Fee 


ACKNOWLEDGEMENT 
The applicant certifies that the infonnation given in this application is accurate. The undersigned further states that he/she 
has the authority to make this application for the applicant and agrees that the applicant will observe the attached rules and 
regulations. The applicant further agrees to reimburse the City of Bonney Lake for any damages arising from the use of said 
facilities. Any accident involving injury to participants or damages to facilities or equipment occurring during the use of City 
facilities or equipment shall be reported to the City immediately. 


The applicant agrees that the City of Bonney Lake and its officers and employees shall not be liable for any damage to person or 
property by reason ofnegligent acts of applicant, its agents, employees, invitees, or subcontractors. The applicant agrees to 
protect, indemnify for legal costs and other expenses, and hold hannless the City of Bonney Lake and its officers and employees 
from claims, liabilities, or lawsuits arising out of injury to person or property from negligent acts ofapplicant, directly or 
indirectly attributable to applicant's activities and/or use of premises except for sole negligence of the City. The applicant is 
responsible for special set-up requirements and clean-up. 


I request use of the City facilities as listed above. I have reviewed and agreed to the tenns of the Facility Rental Program 
& Policies. I understand the rental fee and deposit must be paid before the event and that it is my responsibility to leave area in 
the condition it was upon arrival for the event. I understand that the City of Bonney Lake reserves the right to change or cancel 
any part of a rental agreement and the related scheduled activity. 


Signature Date 


Payments may be made in person at 19306 Bonney Lake Blvd., by phone at 253.447.4319, or by mail to City of Bonney Lake, Attn : 
Public Works-Reservations P.O. Box 7380 Bonney Lake WA 98391 Contact Email: PKRentals@cobl.us 


FOR STAFF USE ONLY 


Monitor needed: 


Sports/Athletics: 


D Yes Name: 


D Antidiscrimination Statement Received (700.105) 


D Sports Concussion Policy Provided (700.110) 


TOTAL FEES:_ D Reservation Pd/Confirmed 


Staff Signature: Date: 
THIS IS YOUR RECEIPT. Bring a copy ot the document rental torm to your event as proof of your reservation. 
For issues during your reservation, call dispatch at (844} 821-8911. General questions, ca/1253-447-4319. Emergencies, ca/19-1-1. 
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~BONNEY 
,~..,..~~ City Facility 
Administrative Services Department Rental Program & Policies 
Please check for availability prior to submitting a rental application by calling 253-447-4319. 



Rental reservations are taken on a first come, first served basis. 

Reservations are not finalized until payment is made in full. 



To reserve the Bonney Lake Senior Center hall, contact the Senior Center directly at 253-863-7658. 
View photos offacilities on the Park and Facility Rental Page on the City ofBonney Lake Website. 


Bonney Lake Parks, Fields and Shelters 
Allan Yorke Park 7203 West Tapps Hwy 


1 Pierri~ Shelter 
4 Ball Fields 


Cedarview Park 9301 20gth Avenue E 
1 Picnic Shelter 


RENTAL FEES-per BLMC 12.12.055 


Sports Fields (Sports Uses) 	 Per field $15.00 per 2-hour block 


Picnic/Playground & Other Uses1 	 1-50 persons No Fee 
51-100 persons $75.00 per 4-hour block 
101 or more $200.00 per 4-hour block 


League Block Rentals of Fields 	 Week block rental2 $100.00 per week 
Month block rental3 $200.00 per month 


1. 	 Field rates also apply ifrental includes any use of fields. 
2. 	 A week includes Monday-Friday from 4:00 p.m. to dusk and Saturdays from 8:00 a.m. to dusk. 
3. 	 Monthly block rentals include 4 weeks; partial months are charged at the weekly rate. 
4. 	 Cedarview residents are not charged a fee to reserve the shelter at Cedarview Park. 


PARK FACILITY RENTAL POLICY RULES AND REGULATIONS 
See BLMC l 2.12 - Park Regulations. Violations May Be Deemed a Misdemeanor 
• 	 Park areas are open daily from dawn to dusk. 
• 	 Groups of 25 or more must make a reservation through the City. 
• 	 Motor vehicles are limited to parking areas. Bicycles are limited to using designated areas. 
• 	 Possession or use of alcohol or illegal drugs is prohibited. 
• 	 Tobacco use is prohibited in City parks per Administrative Policy 700.100. 


Restrictions apply to weapons, firearms, and fireworks - see BLMC 12.12.140 and 12.12.145. 
Animals are not allowed to run at large (i.e., must be on a leash). 


• 	 No person shall injure, deface, or damage City property, wildlife, trees, or plants. Littering or making fires 
in non-designated places are prohibited. 
Structures and non-directional signs may not be placed in any park. Amusement structures and rides are 
permitted subject to attached regulations. 
Soliciting is prohibited. 


• 	 For use of amplified sound equipment, groups must obtain prior approval from City staff. 
• 	 Facilities may be unavailable for use due to weather or other unforeseen causes. 


The City reserves the right to pre-empt block rentals for official city use upon advanced notice; refunds 
shall only be made ifthe impact is one week or greater. 


• 	 The City of Bonney Lake reserves the right to change or cancel any part of a rental agreement and the 
related scheduled activity 


• 	 The City has a policy of gender-based non-discrimination and equal access for community athletics/ sports 
facilities (Administrative Policy 700. l 05). Community athletics programs renting City sports facilities must 
submit the "Antidiscrimination in Field Rentals Statement" (provided by City). 


• 	 The City will provide Community athletics programs renting City sports facilities with a copy of 
Administrative Policy 700.110 related to Sports Concussions (Lystedt Law). 
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City of Bonney Lake Amusement Structures And Rides Regulations 
The City of Bonney Lake allows the use of Amusement Structures and Rides as defined and regulated by the 
Washington Administrative Code (WAC) 296-403A within its parks. These include, but are not limited to, such rides 
as bouncy houses, mechanical bulls, etc. Animal rides are not an allowed use on City property. A reservation for the 
park will not be complete unless the applicant meets the following conditions: 


1. 	 Provide the name, address, and telephone number of the owner or operator of the amusement ride or structure 
together with the name and signature of the applicant. 


2. 	 Provide a description of the amusement ride or structure-Each amusement ride or structure must be 
individually identified by a trade name or title and a narrative description from which the amusement structure 
or ride can be identified; and a serial number which is welded onto the frame or contained on an identification 
plate which is permanently affixed to the amusement structure or ride. 


3. 	 Provide a copy of the current certificate of inspection: The amusement ride inspector or insurer per RCW 
67.42.020 (2) must certify that the amusement ride or structure has been inspected for safety and meets the 
standards for compliance with all applicable requirements of the National Electrical Code and this chapter, 
manufacturer's specifications, American Society of Testing and Materials (ASTM) Standards on Amusement 
Rides and Devices, and insurance company inspection requirements. Amusement rides or structures that 
undergo major modification must be recertified by an amusement ride inspector or insurer per RCW 
67.42.020 (2) before being placed into operation. 


4. 	 Provide a copy of the operator's proof of insurance/insurance certificate in an amount not less than one 
million dollars per occurrence insuring the owner and/or operator and the City against liability for injury to 
persons arising out of the use of the amusement ride or structure. 


5. 	 A picture of the current operating decal and operating permit. 
6. 	 Provide a signed reservation form including hold harmless language. 


Amusement Structures and Rides Form and Checklist (include this and needed attachments 
with reservation form) 


1st Amusement Structure/Ride 


Owner /Operator Name 


PhoneAddress ------------------- 
-------------~ 


Amusement Structure/Ride Description 


Serial Number 
--------------------------------~ 


Alt Phone 


2nd Amusement Structure/Ride 


Owner /Operator Name 


PhoneAddress -------------------
-------------~ 


Amusement Structure/Ride Description --- --------------------- -- 


Serial Number ___________ _____________________~ 



Alt Phone 
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City Facility Rental Checklist 


Date of Event: Start Time: Exit Time: 
Facility/Location: _ _ __________________________ 


Contact Person: 


Please initial boxes 


PRE RENTAL YES NO EXIT RENTAL YES NO 


Hard Surface Floors Clean Hard Surface Floors Clean 


Carpets Clean Carpets Clean 


Windows Clean Windows Clean 


Tables/Chairs Clean Tables/Chairs Clean 


Tables/Chairs Accessible Tables/Chairs returned to 
original setting 


Extra Chairs/Tables Accessible Extra Chairs/Tables Stored 


Garbage Cans Empty & Lined Garbage Cans empty & lined 


Cleaning Equipment Accessible Renters supplies all removed 


Bathrooms Clean & Stocked Bathrooms Clean & Stocked 


A/V Equipment Working Properly A/V Equipment Working Properly 


Additional Staff notes 


List any damages, clean-up problems and or miscellaneous information: __________ 


Only sign at end of rental walk though 


Signa~re~~n~rinCha~e: ________________________ 


Signature of Bonney Lake Staff: _______________________ 
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Senior Center - City Facility 
Administrative Services Department 	 Rental Program & Policies 


Please check for availability prior to submitting a rental application by calling 253-863-7658. 

Rental reservations are taken on a first come, first served basis. 



Reservations are not finalized until payment is made in full. 

For reservations for other City ofBonney Lake buildings, parks, and ballfields please ca/1253-447-4319. 


View photos of facilities on the Park and Faci lity Rental Pa~ on the City ofBonney Lake Website. 


Bonney Lake Senior Center 
19304 Bonney Lake Blvd, Bonney Lake, WA 98391 


Rental Fees - per BLMC 3.90.040 
Standard: $250 Damage Deposit+ $50 per hour Rental Fee 2-hour minimum 
Non-Profit*: $125 Damage Deposit+ $30 per hour Rental Fee 


*Non-Profits not located within the City will be charged the Standard rate. 


Room Available: 
Main Social Hall Occupancy: 267 standing; approximately 100 with tables & chairs (Size: 35' x 50') 


Equipment: 6' rectangular tables (10) & chairs; 
60" round tables (10) & chairs; 
100-cup coffee makers (2), steam table, oven, stovetop, dishwasher 


CITY OF BONNEY LAKE BUILDING FACILITY RENTAL POLICIES 


Facility Ayai!ability 
Rental times must include time needed for set-up, delivery ofany supplies, and consideration for clean-up time. City 
facilities may be closed on certain days throughout the year at the discretion of the City of Bonney Lake. 


Cancellatjons 
Cancellations made at least two months prior to the event will result in no cancellation charge. 
Cancellations made with less than a two month notice will result in a non-refundable cancellation fee of$100. 
Cancellations made with less than a 14 day notice will result in a non-refundable cancellation fee ofthe full 
rental cost not to exceed $300. 


NOTE: The City of Bonney Lake reserves the right to change or cancel any part of a rental agreement and the 
related scheduled activity. 


Damage Deposjt Rules 

In addition to rental fees all rental groups will be charged a Damage Deposit. Damage Deposits are completely 

refundable as long as the following terms are met: 



1. 	 The room and adjacent facilities (including outside) are left in a clean and orderly manner per the Rental 
Clean-up Checklist. 


2. 	 Use ofthe room does not exceed the scheduled time. 
3. 	 All equipment is accounted for and undamaged. 
4. 	 Additional staff time is not required as part ofthe rental. 
5. 	 Damage to the building has not occurred. 
6. 	 All rules/guidelines governing alcohol consumption as stated by the Alcohol Beverage Request Form are met. 
7. All rules/guidelines governing rental usage ofthe Bonney Lake rental facilities are met. 



Ifthese conditions are not met to the satisfaction ofthe City, an appropriate fee will be deducted from the damage 

deposit. Ifnecessary, rental groups will be charged for any additional costs. Please allow 4 weeks for the damage 

deposit to be returned. 



Kjtcbep lpformatjop CSeujor Cepter Op!yl 
It is the responsibility ofthe rental group to provide their own cooking, serving, and eating supplies, paper products, 
utensils and all other kitchen items. The only kitchen equipment available for rental use are coffeemakers, steam 
table, dishwasher, counter tops, oven, and stovetop. All other equipment is DJll.available for use. 
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Room Set-up 
Set-up is the sole responsibility of the rental group. Rental groups will not be allowed in the facility prior to the start 
time designated on the rental contract. Please be sure to allow enough time to complete the room set-up and 
decorating when booking the rental. Rental groups will be charged for any and all time used for set-up. Rental 
groups are responsible for returning the room to its original configuration. 


Alcohol Jgformation 
You may serve beer or wine. You are required to obtain a Washington State Banquet Permit and have a licensed 
bartender serve all alcoholic beverages. Alcohol service must end one hour prior to the end of your event. Proof of 
banquet permit and bartender license is required at time ofrental. Banquet permit must he posted at the facility 3 
days prior to your event. Permits are available online at the WSLCB website. 


Check Jn Procedure 
Upon your arrival at the facility that you are renting, you must check in with the building monitor. For your safety 
and convenience, there is always a staff person on duty during your event. For groups renting on the weekend, the 
facility will be opened at the time the rental is scheduled to start. 


The building monitor is required to conduct a pre-event room inspection prior to the start of a rental to ensure 
cleanliness of the facility. The above procedure applies to building rentals only. No monitor will be present during 
park rentals. 


Loadjp21 Deliyeries apd Stqraee 
All deliveries must occur during designated rental times only. Deliveries that arrive early will not be accepted. City 
ofBonney Lake staff will not sign for any deliveries. All items must be removed from the facility at the end of your 
rental time. 


C!eapjpg the Facility 
Renters are responsible for cleaning the facility in accordance with the Rental Clean-Up Checklist. All garbage is to 
be removed from the facility at the conclusion of your event and placed in dumpster. The Building Monitor will 
assist you in locating the dumpster. Cleaning equipment for the facility is available and the Building Monitor will 
assist you in locating it. To ensure the return of your damage deposit, have the Building Monitor complete a Rental 
Clean-Up Checklist. 


Any cleaning and or repairs that require staff time and materials will be deducted from the damage deposit and or 
charged to the rental group. Ifa rental exceeds the time reserved, they will be charged for the additional time and or 
it will be deducted from the damage deposit. Failure to follow the Clean-Up Checklist may result in forfeiture ofthe 
damage deposit and additional charges and could also result in denial of future rental usage. 


Decoratjops 
Decorations may be attached to walls, windows, or ceilings with masking tape or other non-marring material. Do not 
use tacks, staples, glue or other marring materials. The use ofcandles or flammable materials is strictly prohibited. 
Use ofany rice is prohibited. Birdseed or confetti may be used outside but must be cleaned up. The use of smoke 
machines is strictly prohibited. 


Smokjpg 
All indoor City facilities are smoke free and tobacco free areas and, therefore, smoking, chewing, etc. is prohibited. 
Persons wishing to smoke may do so OUTSIDE the facility and at least 25 feet from any window or door. Please use 
provided receptacles for proper disposal ofcigarettes. Rental groups are responsible for cleaning area ofdebris as a 
result of smoking/chewing associated with their group. 


Sempg Items 
Rental groups wishing to sell items while renting a city facility must obtain a City ofBonney Lake Business 
License. A copy of the business license must be on file with the rental application 7 days prior to the scheduled 
event. For information on obtaining a business license call (253) 862-8602. 


lnsuragce 
Special events, corporate hosted functions, athletic leagues, and other events may be required to carry insurance 
naming the City of Bonney Lake as an additional insured. A personal insurance agent or an insurance agency may 
be ofassistance in securing the required insurance. 
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Senior Center 
Facility Rental Form 


Organization Non-Profit* D Yes D No 


* Non-profits located outside Bonney 
Lake are charged standard rates. Applicant Name ----------------- 


Address -------------------- Phone - ------------ 


City, State, Zip ___________________Cell _______________ 


Email Address--- - - - ------- ------------------- 


Alternate Contact Alt Phone 


FACILITY REQUEST 


Senior Center D Main Social Hall 


Date Day of Week Start Time EndTime #of People Event Type Fee 


ACKNOWLEDGEMENT 
The applicant certifies that the infonnation given in this application is accurate. The undersigned further states that he/she 
has the authority to make this application for the applicant and agrees that the applicant will observe the above rules and 
regulations. The applicant further agrees to reimburse the City of Bonney Lake for any damages arising from the use of said 
facilities. Any accident involving injury to participants or damages to facilities or equipment occurring during the use of City 
facilities or equipment shall be reported to the City immediately. 


The applicant agrees that the City of Bonney Lake and its officers and employees shall not be liable for any damage to person 
or property by reason of negligent acts of applicant, its agents, employees, invitees, or subcontractors. The applicant agrees 
to protect, indemnify for legal costs and other expenses, and hold hannless the City of Bonney Lake and its officers and 
employees from claims, liabilities, or lawsuits arising out of injury to person or property from negligent acts of applicant, 
directly or indirectly attributable to applicant's activities and/or use of premises except for sole negligence of the City. The 
applicant is responsible for special set-up requirements and clean-up. 


I request use of the City facilities as listed above. I have reviewed and agreed to the tenns of the Facility Rental Program 
& Policies. I understand the rental fee and deposit must be paid before the event and that it is my responsibility to leave area in 
the condition it was upon arrival for the event. 


Signature Date 


Payments may be made in person at the Senior Center, 19304 Bonney Lake Blvd, by phone to (253) 863-7658, 

or by mail to City of Bonney Lake, Attn: Senior Center, P.O. Box 7380, Bonney Lake WA 98391 



THIS IS YOUR RECEIPT. Bring a copy of this confirmed rental form to your event as proof of your reservation. 

For issues during your reservation, call (360) 551-2002. General questions, call (253) 447-4319. Emergencies, call 9-1-1. 



Tracking#______________________ 
Deposit Fees:_____#2061-001.000.000.239.30.0l.00 


Monitor needed: D Yes - Name: _________,__.No Rental Fees: #9020:001.000.050.362.42.00.00 


Renter will have: TOTAL FEES:____~D~Reservation Paid/Confirmed 
D Food/Beverage D DJ/Stereo 
D Alcohol - if alcohol is permitted 


D Contract/Invoice for security 14 days prior 
D Proof of banquet permit posted 3 days prior Staff Signature: _______Date_____ 


D Proof of bartender/security posted 3 days prior 
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